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         March 17, 2020 
 
TO:  School District Superintendents 
  School Principals 
  BOCES District Superintendents 
  School District Business Officers  
  Special Education Directors 
  Charter School Leaders 
   
FROM: Shannon L. Tahoe, Interim Commissioner of Education     
 
RE: 
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topics. School Districts should also be informed by the additional resources for elementary and 
secondary schools released by the U.S. Department of Education (USDE) on March 12, 2020: 

• Protecting Student Privacy: FERPA and the Coronavirus  

• Questions and Answers on Providing Services to Children with Disabilities During the 
COVID-19 Outbreak  

• Fact Sheet: Addressing the Risk of COVID-19 in Schools While Protecting the Civil Rights 
of Students 

 
Feeding Children During School Closure 
 
As schools close in response to the COVID-19 pandemic, it is critical that schools plan with their 
community partners to provide meals to all students and particularly to students who rely on the 
two meals a day provided in school when school is open.  
 
School Food Authorities (SFA) must provide meals to all low-income children during school 
closures related to COVID-19 and to every child who comes to their meal sites.  
 
All School Districts, regardless of whether they are seeking a Summer Food Service Program 
Waiver, must submit their plan on meal provision to children in their community to the 
Department by 5 pm on March 19, 2020. Information on how to submit this plan is contained 
later in this memo. 
 

https://studentprivacy.ed.gov/sites/default/files/resource_document/file/FERPA%20and%20Coronavirus%20Frequently%20Asked%20Questions_0.pdf
https://www2.ed.gov/policy/speced/guid/idea/memosdcltrs/qa-covid-19-03-12-2020.pdf
https://www2.ed.gov/policy/speced/guid/idea/memosdcltrs/qa-covid-19-03-12-2020.pdf
https://www.ed.gov/about/offices/list/ocr/docs/ocr-coronavirus-fact-sheet.pdf
https://www.ed.gov/about/offices/list/ocr/docs/ocr-coronavirus-fact-sheet.pdf
http://www.cn.nysed.gov/common/cn/files/covid19ssosfspapp.pdf
http://www.cn.nysed.gov/common/cn/files/covid19ssosfspapp.pdf
mailto:CNCOVID@nysed.gov


https://www.health.ny.gov/prevention/nutrition/hpnap/regional_foodbank_map.htm
https://www.health.ny.gov/prevention/nutrition/wic/emergency_relief_organization_contact.htm
https://www.health.ny.gov/prevention/nutrition/wic/emergency_relief_organization_contact.htm
mailto:CNCOVID@nysed.gov
http://www.cn.nysed.gov/common/cn/files/covid19ssosfspapp.pdf
mailto:CNCOVID@nysed.gov
http://www.cn.nysed.gov/content/guidance-operating-child-nutrition-programs-when-schools-are-closed-due-covid-19
https://rems.ed.gov/docs/Supporting_Continuity_of_learning_and_education.pdf
https://rems.ed.gov/docs/Supporting_Continuity_of_learning_and_education.pdf


http://www.nysed.gov/curriculum-instruction
https://ocfs.ny.gov/main/childcare/referralagencies.asp
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The district’s emergency child care plan will need to consider and include the following: 
 

• Gathering emergency contact information, consents for emergency care, consents for 





7 
 



8 
 

 
For specific questions about state assessments, please contact the Office of State Assessment at 
518-474-5920 or email emscassessinfo@nysed.gov. 
 
For state aid questions, please contact the Office of Education Finance by telephone at 518-474-
2977. 
 
For questions related to participation rates and institutional accountability, please contact the 
Office of Accountability at 
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5. Select "View Surveys for School Closure". 
 
6. Find the plan sections titled: 

 
• COVID-19 – School District Child Care Plan 
• COVID-19 – School District Child Nutrition Plan 
• COVID-19 – School District Continuity of Education Plan 

 
7. For each plan section, click on “View” to begin/continue to input information. 
 

 

 
 

8. LEAs may access any section or page of the application by clicking on one of the links in 
the Survey Navigation panel. LEAs are not required to complete sections in the order they 
appear in the survey navigation menu.  
 

 
 
9. Districts are required to answer all questions marked with a red asterisk. If a required question 

has not been completed, the business portal will highlight it in red and the section of the 
application will be flagged. The applicant will be unable to submit the plan section to NYSED 
for final review if a required question remains unresolved. Please note that districts are NOT 
REQUIRED to send hard copies of materials to the Department. 

 
10. Each of the three sections of the COVID-19 Plan must be submitted/certified by the 

Superintendent. The Superintendent is the only administrator with the submit/certify rights 
necessary to successfully submit and certify a completed application for NYSED review. 

 
11. Please contact the SEDDAS Help Desk at SEDDAS@nysed.gov to resolve any questions 

related to user accounts, password resets, the SEDDAS application, and assistance with the 
Business Portal itself. 

 
 


